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1 . AHA COM PRE H E NS IVE  D ATA S YSTEM: LO G IN

a. Username: email used to set up account

b. Password must be reset upon setting up an account

c. Accept “Terms and Conditions”

2. PRO J E CT S E L E CT -  RE PORTIN G EN TITY

a. Should only see organizations that you are approved to enter data on behalf

b. “Next” button
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3.  DATA E NTRY  DAS H BOARD

	 a.	 Only enter data in “self-reported” measures

	 b.	 Press “enter data” button to report baseline and monitoring data

4.  TAB TH AT IS  “OR ANG E ” IN COLO R IS  YO UR ACTIVE TAB  –  BASELINE VS.  MO N ITO RIN G

	 a.	 Press blue “go” hyperlink to enter data
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5.  MA KE  S U RE  R AD IAL  BU TTON “YES”  IS  SELECTED FO R DATA C O LLECTED FO R THIS 	
    MEAS U RE M E NT PE RIOD  QU E STIO N .

6.  ENTE R NU M E R ATOR /  D E NOM IN ATO R DATA -  MAKE SURE TO  P RESS SUB MIT.  
    SAVE  WIL L  NOT COM PL E TE  REP O RTIN G P RO C ESS.
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